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Annexure -1-
ffiSTATI pUBLtC SEXVICE A6tNCy {SAPS}, BHOPAL

AP No l.I*ture of P*wer Authority to whom the
Powers €xtent of Selegation

AP-I To make appointrnent pf Clsss I po$fs executive Director
Full underpOtJVefs rules/ CIf the Sovernment,
0tt recomr*€ *fndations 5e m(olection mittee appointed by
sta te to of

AP^2 and tV posts and contingency
€m

To make appointments of Class lt, fil
paid Executive 0irector

AP-3 to the

Full powers under rulesl
on recommendations of committee appointed by

of the Government,

Executive Director

AF.4
Ts relax age limit prescribed for First
appointment

Administrative
0epartment with the
consent of Finance

rtment

Full powers in re$pect of alt post subJ€ct to approval of
Executive Council

AP.5 Creation of postr

Adrninistrative
Department with the
consent of Finance Full powers approval of EC

AF.6 Fixation of qualifications & pay scale
Department with the
consent of Finance

ministrative

De nt

Full powers for Class I , ll, lll & tV posts

AV-7 r,L'rrent charge
tCIemployees hold

of eranoth post and Double work allowance
rules/regulations

:l) stAteper govsrnmQntts

OirectorAF-8
To extend
conditions

time in certainjoining

l[&Fr"rll for

Full in ofre$peet ilrpowers ll, lv& tncless p0sts, except

,r

!

re6ulations

regulations
selection

$tate

ianctiort

To order $ApS

Executive Director

Executive
fxseutiva

Cla:s IAP-9 To sanction annual increments Oirectsr

of

i



t)

Exec*tive Dir6{tsr Futlp*wersAp"11

8*c*v*ry fr*m p*y wh*le ur part of
any l*sr *aus*d of $AF$ by n*glig*nc*
of breach *f trust

Fult Fowers in resPact of
appointing auth0ritY

pss& for whom E B is the

Fullp*w*r*

Dir*{t6r fieneral
Pow*r of d*eiding appeals in respeet

*f *rders passed aft*r disciplin*ry
proceedi*gs

Ap-12

f;xec$five *irEctsrPawem to *rder S.f and takq

disciplinarv aeti*nAp-13

Executiv* PirertorAp-x.4
$uspcnsicn of officers and ernpl*yees
psnding dep*rtmental enquiry

Executive Dir*ctor

Full pmw*rs

Full power*
Power to imposr maiar punishment

incl*tling terminatisn and DiEmissal

frgrn services
Ap-15

Ap,16 F**ve'' tfi impose minor punishmentx Executiue *irectar

Pirector Seneral
Executive Direct*r

Full

Class lll ,tV & contract staff

er

Dr$

r5 r Class I &

For project based Class-ll
CIir*ctpr

Adrninistration

Ap-17 Sanetion Casual Leave

Oirector General
forClaEsl&ll 30Fultfxecuttve Director

Full Powers for Class lll & lV up to 30 daY$

Ap-18 To sanction *ncashm*nt of Leave

tsirector
Adrninistration

r$ In rg5 ofEFullSirect*r General
Clasr I & ll posts and beYond 30Full ofre$peet

Executive 0ir*etor

For Proiect based Class-ll up to t€n daYs & Class

&tv ts

Al'-1S To sanction Medirrl Leave

Dlrector
Administration

I ItFull0ireetor $eneral
&tvtn ofExeeutiv* Bircctor

Ap-3ff
Ts sanction Sxtra or*inary

Withri*t Fay) 0ircet*r
Adminirtraticn

prcieet

txocutive CI[r€ctt:r

)irector pull pawem in rerp*ct of class ll, lll & lV ernplqyees a*.HqJ

I

i

Full

Full

nostt
&p-?1 Matxrnity l*ave

r"d



Administratifin rule

Ap-:2 Leave prepe ratory t0 retirsment fixeeutive Sirectur Full

Ap-?3 To sanctirn {0mmuted l*frve f;xecutiva Sir*cton F

AP-T4 To Sanctisn of Fsstival Advance
$ir*{tsr

Administratlon
Full powers in rerBect of Cl*s: lll & lV poits

Ap-?5 Ts $ancti*n Srain &drramce
Dirqcton

Administration
FullPcwers

AF-;S
T* apprave t*Hr Fr08r*m and t*ur
diary

Expcutive 0ir*ctar

Sirectcr
Administrati0n

Fxll p*w*rrs i* re*pected of elass l,tl,lll & lV emploYeel

withirt stata
pawer for Class lll & posts and prrjert

within $tate only
Ail-:7 l{*mination erf pr*ject Co*rdinator [xecutive OirectCIr Full

Ap-28
$electian of Team Menrbers in the
Froject

Project Cqordinator Full powers subject to Executive Dir*ctor's approval

FP$** llature of power Authority ts whom ths
Po$$e$ del*gatd

Extrnd of D*l*gation

tp-1
To sanction fixrtion of salary/
wsge$ and gther fixed allowance

Executive Director
tull power suhject to fixetion as por rules with the pcrmisston

of Governing Council
Executive Director Fr.r,tl powers in respect of Class I & Il

w-7
To sancti$n Tour Advance

Oirector
Adminirtration

Full powers in respeet of Class- lll and lV and Project staff

Hxecutivr Direet*r
pCI$ts barring relaxati*n i*

rules, which Ehall be referred to Executive Oirector
ofClassl&tlFull pnwers

FP-} $anction *f TA Sill
Financial controllbt /

Accoilnts Offlcer

rF-4
Authorize arr rmployee tCI

undertakc j*urney by speclsl
nv*y&nf*rnr*ng sf rc

0irectsr General tullp*wers

i rutt powers in respect of Class I ind il and PrCIieet Coordrnator

I s*bie*t ts prsifrct budget prsvisionrro-q

*ir*{tsr l.Ip to 1CI,Sfi01- in resp**t of Proj*ct r*ember* *nd contragt $tai

lij

.J

'l

i..

tl.:

Full p*wers in rerpect qf {lass ltl & lV ports and FroJe* rtaff
baning relax*tion in rules, which,shall be referred to executive
Director

ftxe*utive *lreeter
Hiring ,of conveyance and trav*l
expenses for project word at the

,!,
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t. si,hj*ct ts proje{t budge,t provisinnrAdministr*ti*n

fullp*wers in respect of Cla:s I po$tefixecutive 0ireeterr

Full Powers in retpect of Class ll , Itl & lV pe$t* and contract
project staff

FP-S

To s*nction fixed T.A t*
employees whs are required t*
rernain rn t*ur for more than i.S

day*
&ir*ctqr €e$eral**s

(xee*tiv* $iractrr Full perwers far a!tr staff *s per govrrnmtnt rutenE9-'t T0 $anction futt rlaily allowance
for halt in exeess *i tr* d*ys

*iresr*r S*neral F*{l *ts

fxesutiv* ni{"e{tCIr
Full p*w*r* to Rs. 5,CI0,SS01- p6r annu{il $tJbisff t* budget

Fp-8

illrector
Adrninistrertipn

Up to Rs.5,SS0/-

Gcverning Council Fullprwers
nir€qtsr General Up tf} n$

Executive Oireetor up to R$ 2S,0ff,0001-
Fp.$

To purchase
periodicals *nd
materials

TCI $anction purchas* sf
furnitur*, machinery, equipment
including Cornputer Hardwar*
and -$fuf,Ifu store iton"fsn

Staf.innary,*nd Miscrllaneous
--,,,,,^.4@-"4^"'.".....,@Itpmc

bCIoks and

audio-visual

Direetor
Adminixtration

Up tr) R$ ?S,GS0I-

*irector General Ft$l powers

Executive 0irgctor

Olrector
Administration

Up t0 Rs, 10,Sff0/- annurn for

done by GsvernmettUp t0 if the works
Fp-l0

Ma{ntenance, additions and
altqration of buildingr
{ nonresidential affice buildings}

Governing (ouncil Above Rs. 20,S0Ol-
Dir*lctor G*neral ilp rs n5. 50,sCI*/-rp.1 I To s*nction sxpenditur* 0n

demurrage charg*
Executive Direfisr l.lp t0 Rs, 10,0*S/-

Dir Iullsp,t?
To sanctisn rxpenditure 0n
repairs *f vehicles Directar

Administration
Full p*wers up t0 Rs. 20001- for vehicte per annurn,

tuhesPurehase *t type*
f*r Sire*tor Full p*wers e* p*r ftul*r.

!

I

ur*visicn

" Slr*stnrGencral

Ir-13

Ex*cutive Slr*stcrFp.14

0iract*r up to fis - s,0s0,
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Administrati*n

FF-T5
To s*nstien refund *f c.redited *f
credited erficunt in favor sf $AF$

Exeeutive nir*$tor Full p*w*ru subieet as r{.lles of $AF$

0irector S*neral

ilp to n$. e,*S.ffiff/" at e timerF-16
To sancti*n *xpenditure on study
groups/ reminars helcl 0r
spansored by 5AP5

f,xeeutive Sirect*r

Fp-17

A)

To acrrpt t*ndars/ c$ntr*f;t-
Tc p*rehare S*ftwars fr*m
*t"tgi*al *quiprnent rnanufact*r*r
wittr*ut q*station/t*ndering
procet$.

[xecutive, eff na$r itts6 tullpowers

Firector General ful! powers beyond Rs. 10.00lacs
B)

open tender and more than one
valid tmnders

Ex*cutiv* Oire*or Sult powtrr up m n$. 10.ffi lacs, nsgotiation pro-[ih!.kd..-
Governing Council

FCIJ arnounB beyond Rs 10.00 lac* at, p* cvi ruleslgovernment
rules

For amount* up t0 fis l0,flil laes
tt Sin6le terder for acceptanc* sf

c0ntraets hy negfftiation
[xecut*ve {suneil .ffi lacsFull U Rs

Soverning Council FullpowErs
Oirectar 6eneral Up to Rs.5,00,0001-o)

0pen tenders where lowest
g*otati0n ir not proposed to be
accepted subiect to reasons
recorded Executive nirectsr Up to Rs, 1,90,S00/-

0irector General Rr.
rP-18

of advortirernentSanction
charges Exeeutive Bire$or to R*. 1 futl all*tmentt0

fixequtive Dircctor up t0 Rs 5,00s1- fnr proiect speci Itc works
FP.L9

Printing of FormF, Annuai lteports
*fid $txti*nery artiel*s;
photoc*pying, and binding utc.

Directo{
Administration Up to Rs. 50ff01* per pr*ject per a

ftir**tor 6eneral Fullpawers

FF-?S

Ta dscl*re st*r*s as surplu*1
unservieeable and t* fix their
ieservelresale ;:rice and tCI

prescrlbe thmr nrorle of disposal
fxecutive 0irertor

Full powers as per Madhya PradeDirector 6eneral
Fp-?1 H*. 1,W,00fi/.F*ll p*wer* Up to

Savernme*t rules

i
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Up to Rs. 1,00,0001-

T* *anetisn writ*-*ff of
unserviceable stores and store

\ost by fraud, negligence or theft
Exe{utiv* Direct*r
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Sirect*r
&dministration

Fullpower*FP-:2
S*nction sf teleph*n* sn raoblle,

gnd water hills

rF-?3
Tc sancticn new telsph*n* sr
mobile *snneetisn

Exeeutivs Fil-ectsr FullpCIwrrr

r$ inFull relaxati0nflx*cutive Sirect*r

Full p*w*rs up t* the lirnit deeided by hcr** Dep*rtment
Fr-?4

Tu sancti*n *xpenditure *n POL

of $APS vehicles Sirector
Administration

Full p*wers for all fatagsrie$ a$ per Madhya

rules

Fradesn state
rP-25

Ts $an{tisrl f,snveyan(e
all*wance {Vehiel* allowance)

Executive Director

Fp.26

Furchase of Liverits f*r Ct*ss lV

staff and Driver* xuhlect t0
elisibillty

Exeeutive Sirector Fullp*wers

o trp-27
rcspect *f officers afidFullpower working in S,&P$ as

To sanclion Medicxl bills
Flnancial CCIniruller I

Ascounts Offieer
Oirect Gener*l Fullpowers

FP-28
lnstitution of legal proceeding

and hirirrg legal *xpertt fxecutive 0ireet*r

rp-?9
ft*e*ipt and dis*har&e sn behalf
af the organization

tinan*ial C*ntroller 1

Aecountr 0fficrr

Full p*wer* up t0 Rs. 1,0O,S0fr1*

tullpowers

FP.3O
Draw and negotiete cheques,
letters of credit , etc.

Finansial Controller/
Accounts Officer

Fullpowers

Y* tigrr vari*us drcurnent* vie
a) Bill of lcading order for
delivery of goods, RR, etc.

Financial Controller /
Accounts Officer

Fullpowers

b) To sign v*uehrrs, eie .

d exrrut*

Financial Can$*ll*r I
*" 4qqfs*Fqritrr"" 

"

Fin*nelat Crfir*lfer I
Acc*unts Officer

Exgcutive, Direettr

Full p*w*rs 
i

"l.tl1--ll!l!{t-,\ii,1-,G---*r..@

Fullpowers

Fullpowers

FP-31

f;xecutive Firector Fullpowers
Fp-3e

Fxyment sf l{ewrpaper &
Magaeine furr Library

Dire*t*r
Adraifii$trxti$n

Up ta &s" $00$l-

Fp-sa nti$S sf frsrurnents rui* es*eiE 
- ^

Exeeutive Director
FP-34

r

:
l

I

t
:

ner rule.

c) To check and attest entries in
Ca*h S**ks

Bindine of Librarv Books & 0ir€fret fulln*w*rx

:t
:,
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Adrni
Dir*ctor

Adrdinistrfiti0n
Fullp*wersTo saneti*n am*unt fcr ln*ur*nce

*f 5&F$ v*hieles
rp-35

{xecutive ilirector SullpawersFp-*s
forT* $ancti*q &.n*ilnt

lnsuranee af SAF$ Assets

[xecutive *irector Fullpcw*rsFp-37
En6agement sf Aecsunts Auditsr
f*r int*rnal *nn*al at*ditr

Fullpsw*rsDire*t*r 6*ner*f

up t0 Rs 3,0*.00s1* pcf year
rp-38

fingagcmenr *f fixp*rts I
Consultantsltemporary workers/

Labrrs *n collector rate fr$ per

need

[xeeutive Director

FP.39

Fower t0 en$age HGCI, Rstired

Offieer$, fCIr in;pections and

Surveys

Executive Oirector tjp tq Rs $,00,m/- p*r year

Fp-4S
$ignature of Terrns af R*ference/
Agrsements for projeet Executive *irector

Full pcwers tl{ E0 deem* it propcr he can on a case tq ca*e bssis

authorized an appropriate persfln to sign an agreernent or
c*ntra{t ei* his b*half}

Fp-41
Approval of project with project
budget breakup

fxecutive 0irector fullpcwers

Fp-42
Poweru to sign Cheques and
make p*yments f\ t ',,F--

Executive 0iroctor
Full powers to [xecutive Dirertor { ED to decide the systems

and procedur*s nnd auth*rirs to :ign Cheques)

a

i

I

ii

J*utnals


