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USER MANUAL FOR SERVICE ‘APPLY FOR CERTIFIED COPY’

Department- Law and Legislative Department

faurT- faftr ek faumht ord

Service- Apply for Certified Copy

TAl BT AM- AT 3SR B §-Ufd (High Court)

Step 1 to 6 are common for all services. This is the process flow of getting log in into the portal. From step
7 categorization of services appear. Operator may choose the service as per application. S 4 &g fear T
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Step 1: Visit Website: - http://mpedistrict.gov.in/.
aﬁmﬁ? http://mpedistrict.gov.in/ TR Grr‘é |
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Step 2: Click on MP e-District Tab/Icon.
MP e-District ¢a/3ls®d R foas o3|

New Pre-Bid Queries Format Pub-Date- 15/06/2021
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USER MANUAL FOR SERVICE ‘APPLY FOR CERTIFIED COPY’

Step 3: You will be redirected to the website as shown below.
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Step 4: Now Click on Menu option given on Top Right A",
dedse W IW feu MU Oy siarfa "af R fdas |
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USER MANUAL FOR SERVICE ‘APPLY FOR CERTIFIED COPY’

Step 5: A page for "dIN" will appear for entering qmﬁn URIGe’ and RET
F&T as shown below.
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USER MANUAL FOR SERVICE ‘APPLY FOR CERTIFIED COPY’

Step 6: Respective LSK operator will enter his/her credentials to login into the
MP e-District application as shown below.
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USER MANUAL FOR SERVICE ‘APPLY FOR CERTIFIED COPY’

Step 7: LSK operator will select the service by going through USHHRUr> Jar’ >
‘3{[dG &1 USIIhRUl” as shown below.

3 g ouR Awdar dx SffRex JaT & AU 3Mded & UsharUl 8q
Il BT T (‘TSIHRUr> Yal > “31dGH BT GSIhRUl7 BT |
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USER MANUAL FOR SERVICE ‘APPLY FOR CERTIFIED COPY’

Step 8: >LSK operator will fill the necessary details asked in application e-
form for the - Apply for Certified copy (High Court).
>The * marked fields and attachments are mandatory.
>The LSK operator may skip the non-mandatory fields if the applicant
doesn’t have the relevant information.
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USER MANUAL FOR SERVICE ‘APPLY FOR CERTIFIED COPY’

click on ‘Redirect Now’

Step 9: After clicking on the ‘Submit’ button, the redirection will be initiated and

‘Submit’ button W fdd® HHA H dlq MP e-District Ucd T e-Court TIed |

WM g dUR § $UAT "Redirect Now" §e IR faee &3 |

Redirecting
— = = —»

Important Notice -

This Service is facilitated by Portal. Now you are being redirected from MP eDistrict Portal to
Portal. If any problem is faced on Portal related to (Server/Service/Report etc), then following
point of contact may be consulted.

HEEqUl T -

T T U GET GRS @S T S, ST TH 401 F MP eDistrict Ge 1 SI5HT Gied W
ugE 2 £, 4l Uidu W el (adt A/ RdiE s@ife ) & ar E w1d aren 81 & 9 s
Feify dida & Fafiied g § gus |
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USER MANUAL FOR SERVICE ‘APPLY FOR CERTIFIED COPY’

Step 10: Before clicking on the ‘Search’ button, need to filled/select required
following details
- Select District
- Select Case Type
- Enter Number
- Enter Year
- Enter Mobile Number

'Search’ button R Fa® FIa T Tga AFAfa@dT TR &=F F |
- Select District
- Select Case Type
- Enter Number
- Enter Year
- Enter Mobile Number

Logn | FAQ | Screen ReaderAccess  Engish | < WM M MW

High Court of Madhya Pradesh v

HOME JUDGMENT/ORDER'S CASE STATUS CAUSELIST COPYING CAVEAT ROSTER DISTRICT COURT ESERVICES ﬂ

Honole Judges
Portiolio Judges
Gommittees

Registry Officers
Registrars (Ministerial)

DISTRICT CASETYPE NUMBER YEAR MOBILE NG

|| [BA- BAILAPPLICATION |2 ||[2021 9999999999 SEARCH

< 0

<

[Jabalpur

Administrative Setup CLICK HERE TO GENERATE DUPLICATE RECEIPT GF ONLINE CERTIFIED COPIES
Gradation List

Circulars / Orders
Transer | Posting

Photo Gallery
Recruitment / Result
Mediation

Legal Services

Tenders

e-Cours Information
Child Custody

Juvenile Justice
Comrertial Court Cases
Judicial Training

Right to Information

ILR JOURNAL

Museum

Online Court Fee Tracking
Rules

GSICC Committes
Standing Counsel

Reports

Case Statistics.
Reports

Contact History & Constiution VG Schedule Calendar
Registrar General Former Chief Jusfices Schemes Forms
High Court of Madhya Pradesh Former High Court Judges Listing Policy Archives
Jabalpur, India - 452001

0761-2620380, 2622674, 2626734
IVRS Number - 0761-2637400
email - mphelatinicidotlin Government Departments Sitemap

Former Registrar Generals. Senior Advocate Rules Disclaimer
High Gourt Rules. Advocates Important links

Indore Bench - he-indorefatjnicidotfin

Gwalior Bench - he-gwaliorfatjnic[dotlin

Gopyright @ 2021, High Gourt of Madhya Pradesh Server: B °
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USER MANUAL FOR SERVICE ‘APPLY FOR CERTIFIED COPY’

Step 11: After clicking on the ‘Search’ button, following information will be

display.

For further process please click on ‘Click’ button.

‘Search’ button TR fa@® R & dIq ﬁ;nawmua&hm |

3o ®rdaTg! 8 ‘Click’ button T e &Y |

HOME JUDGMENT/ORDER'S (!

High Court of Madhya Pradesh

COPYING

CAVEAT ROSTER

Login | FAQ | Screen Reader Access

Engiish | &= W &

Download App

DISTRICT COURT

E-SERVICES

Hon'ble Judges
Portiolio Judges SETYPE NUMBER YEAR MOBILE NO
Commitizes A~ BAILAPPLICATION ]|} ||[2021 || [oag3388383
Registry Officers -
Registrars (Ministerial) ! '
Administrative Setup

Case No Petitioner /3 Respondent Apply

Gradation List

Circulars / Orders BA-2-2021

Vijay Kotwani /S State

Transfer / Posting
Photo Gallery
Recruitment / Result
Mediation

Legal Services

Tenders

e-Courts Information
Child Custody

Juvenile Justice
Commercial Gourt Cases
Judicial Training

Right to Information

ILR JOURNAL

Museum

Cnline Court Fes Tracking
Rules

GSICC Committee
Standing Counsel

Reports

Case Statistics
Reports.

Contact

Registrar General

High Court of Madnya Pradesh
Jabalpur, India - 482001
0761-2620330, 2622674, 2626734
VRS Number - 0761-2637400
email - mphc[at]nic[dot]in

Indore Bench - he-inderefat]nic[dot]in

Gwalior Bench - h-gwalioratjnic[dot)in

Copyright ® 2021, High Court of Madhya Pradesh

Prepared by MPSAPS

History & Constitution
Former Chief Jusfices
Former High Court Judges
Former Registrar Generals
High Court Rules

VC Schedule
Schemes

Listing Policy

Senior Advocate Rules
Advocates

Government Departments

Calendar
Forms
Archives
Disclaimer
Important links
Sitemap

Server 1B
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USER MANUAL FOR SERVICE ‘APPLY FOR CERTIFIED COPY’

Step 12: After clicking on the ‘Click’ button, LSK operator will fill the necessary
details asked in application e-form.

After filling the all required details please click on the ‘Payment’ button
for further process.

'Click’ button W &% X & I LSK 3¢ ATRIP M Ht 5-Ufd
(High Court) & e-form 3R daRUT HR|

SR SR 8T 3WIed, HAH HREET & ‘Payment’ button WX el
Y |

Case No. - BA/2/2021 { Vijay Kotwani Vs State)
Applicant Name= Applicant Name Email* ||abc@mail.com

Postal Address * ‘Hnuse no 32,Ward 08/ Idgah Hills Ward,Bhopal (M Corp.),Huzur,iOTd

//‘

Landmark* Landmark Pincode* || 462001

Copying Details

Application Type * o APPLICATION FORM : Rs. 5/- Copying |2 Rs. per page (Tentative Delivery Dt. 08-08-2021)
Fee

Delivered| () counter ) By Post @ Email
Mode *

Application purpose *

Rule =

Application Charge 5

(1.) Nothing Preparation Charge 2 Per Page

Court Fee 0 for Whole records

Appiied For ~ select Doc Name Date Doc Name Date age Doc Name

ORDER 05-01-2021

No. of Copies :| 1
|ORDER~D5-01-2021~(P2 3 )

Application Charges - Rs. 5/-

| Aplong Charges - Rs. 2/-
Documents Charges - Rs. 6/-
TOTAL CHARGES Rs. 13/-

and | know that ab L |Hﬁf&aaﬁﬁqmmﬁﬁmvﬁ
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USER MANUAL FOR SERVICE ‘APPLY FOR CERTIFIED COPY’

Step 13: After clicking on the ‘Payment’ button of the application form, the

LSK operator will be redirected to the MPOnline payment gateway where

a web page will be displayed having the below information-

e Registration ID of the application

e Reference Number of the payment request

e Service Specific Details (Service Name, Name of Applicant, Address
of Applicant, Date and Time)

e Fee details (LSK/CSC/MPOnline Charges, DeGS Fee, Legal Fee,
Legal Fee Calculated and D.O. Fee)

LSK Operator will proceed after clicking on ‘Proceed to payment’ button.

e WA & 'Payment’ ded R fdad o4 & ¥, TaUOd AORey THUT

ez 9 Ned W SR 8 e 9 R RergER fJawu o g -

o 3MTdCA DI UGB 3MSat

o YIAM BT IBY TR

o Jq1 TER fqaRUr (Ja1 BT AW, HAGH HI M, 3Mded &1 udl, fAid iR
HY)

o oob WA IR0 (TeTTHd / WCHE / TAGSAART Yob, ST Yoo,
fafr g, fafy e oM SR sl Ieh)
TAUdh 3ReX JWEd IFeRI &I g &9 & UYd ‘Proceed to

payment’ ¥ R da® &1 & dlq W g

I I

ALY A

MPOiIne Payment Gateway for MP e-District Services
Registration ID RS/444/2103/21/2021 Reference Number 1210000016555
Service Name: few wte @ 08 Name of Applicant Parth
Address of Applicant House No 1458,Ward 11/ Gitanjali Ward,Bhopal (M Corp. ), Huzur, it
LSK/CSC/MPOnline Charge: 15 DeGS Fee: V]
Legal Fee: 0 Legal Fee Calculated: 95
Do 0 Date And Time: 26/Aug/2021 12:42 PM
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USER MANUAL FOR SERVICE ‘APPLY FOR CERTIFIED COPY’

Step 14: LSK Operator will proceed by entering his/her Transaction Password

and then click on ‘Confirm Payment’ button.

LSK 3ifRex 3O gioiaRM UNIde &of &+ & UHTq ‘Confirm Payment’ ¢+
R oI B

U 34 5 3055 L3edi08 M
o

-

Confirm Paymert

Ameurt of R39S wil be deducted from your MPosine account fof the parpment towards
the service “Lok Sewa Kendra® behalt of Parth ‘s Refersncefio L210000016555.

MECnkne Debvary Channel 10 KOT99990054

T ot testuser
Fredorsamnn
Faspweed:
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USER MANUAL FOR SERVICE ‘APPLY FOR CERTIFIED COPY’

Step 13: After clicking on the ‘Confirm Payment’ button on previous page, the
LSK operator will be redirected to web page shown below having the
detail like-

ORI AeR-
3Tdged P A -
fUaafa &1 99 -
3Tdged P Ul -
4T &1 A -

@ ST - IED O
et & da o S e R ey
tltarm e @R

Zaslie uwlte M. Wlv e @Ry A

el v RSMAEI10321/2021
30454 91 Rarw

D || oo o

Desigrred A Devedogusd Ly | N Madhys Padesh

Here, the LSK Operator can print/view the ‘Filled Application Form’ by
clicking on ‘Application Form’ link.

Here, the LSK Operator can print/view the ‘Acknowledge’ by clicking on
‘Acknowledge’ link.

For another registration the LSK Operator can proceed by clicking on
‘Click here for Next Registration’ link.

PRI U¥ W ‘Confirm Payment’ dcq UX facId B b dlc, QGQ{-I% 3R
2 g9t 7 39 0w W RemRae g S )R IRITdIaR f3aR0r oot 81|
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USER MANUAL FOR SERVICE ‘APPLY FOR CERTIFIED COPY’

‘Application Form’ dcq TR facI HIb QmQHao 3ReY 3dedh i ﬁ'l;f SIE|
BT T g Toelihe BT B fie B F@dl g

‘Acknowledge’ §¢ W o B TATHS 3HURCI 3HAGH & fdU T &g
‘Acknowledge’ &1 flic &R T&dT g

3G Jqdl & Qﬁl@ﬁﬁ A %ﬁ ‘Click here for Next Registration’ dc+ U
fdih PR TAUTP 3fUNeR gIF Uol IR RSRRae g S|
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Application Form:

District & Session Court,
Jabalpur
e-Copying Application Receipt

Application No.: 15733 / 2021
Case No.: BA/00002/2021
Petitioner V//S Respondent Vijay Kotwani V/S State
‘Online Application Fees Received: Rs. 13/-
Registration No.: RS/444/2104/12/2021 Transaction ID: 2108311662
Date & time of Transaction: 31-08-2021 14:08:16
Applicant Name: Applicant Name Address:
462001
Mobile: 9595995559 Email: abc@mail.com
Application Type: Ordinary Desired Mode: email
Applied for : ORDER~05-01-2021~[Pg- 2 ) Qty. 1, APLONG Qty. 1, Purpose: Personal
Tentative Delivery Date: 08-09-2021 Received Date 31-08-2021
T W WA
i saftrmrft @ asraters g amo o .
A= e - . RSA44200320°2021
1. mdem ma ara od war 5 Park
Bloums Mo 1455, Wied 11 Outanjali Wisd Bhopal (4 Corp.) iz drom
20 et st & avvaters i sl wfe w fEmie P 2608301
3. e v v P ol it By T & 5wl ke ot Lol et
4. T T T A AT ) T e g
Py ity i wa sern T el ol
5.t oy g wrer. et ot i e L
FT 5 s wreral @ g
a1 ; 2eas 2021 AT T T (T W
ety
itz & Pl e o fen o ke e m e b
e E] Fraeer Ead]
1 WA S e 1500
E: il 200
Ein E
I Hurlrm gpem
MRE T 5.00
o Fan g ue R o e gpem| 100008

e . amig Preres #19 ¥ vara fafen ared 25w srer A & vy g fle s wwa ¥

T ; M wreEl & gRnsT
T2 ;. eaa/20El mmmﬂg
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Page 15 of 16




L]

Ol
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Thank You!

Yqdrq
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